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                    EQUIPMENT POLICY
KZAS-LP
RADIO TIERRA has made a conscious effort to obtain equipment of high quality that is up to date with the ever-changing technology in broadcasting. Radio Tierra offers trainings to learn how to operate this equipment. Radio Tierra owns -among other things- recording boards, amplifiers, recording devices, computers and microphones. 
The manager makes sure equipment work properly and he/she tracks who use them and checks in what conditions the devices are returned.
This policy apply to devices with a value under $1000 dollars. Equipment with a higher value than $1000, can only be taken by official interviewers or trained staff specifically appointed or hired to do particular and professional services for Radio Tierra. The manager and the Executive Committee will appoint and determine who fit in this category.  For equipment over $500 dollars, the manager will request a deposit. 
The manager will decide whether the use of the equipment by any one in the trained staff is a legitimate use for the operation of the radio. In order to take recording or other devices out, the following requisites must be in place:

1. You must have read this policy.
2. Only members or friends of Radio Tierra will be considered to take devices out.
3. You must be trained on how to use the equipment.
4. You must inform the manager.

5. You must agree to incur the charges of fixing the device, in case of returning the equipment broken or with one or more parts missing.  
6. Do not self-serve the device. The manager will assess and determine the extent of damages and whom or where to fix it.

7. Return the device in 48 hours period. 

8. Contact the manager if you need to extend the 48-hours limit. If the manager is not contacted a $ 20 dollars fee will accrue every day. 

9. Constant violation of the 48-hours period or failure to contact the manager about extensions will terminate your privilege to take Radio Tierra’s equipment out. Failure to follow any of the other requirements may also be reason to terminate your privileges.
10. Fill out the Permission for Using Equipment Form    
jm jan-05


